
 

VLCT FLU CLINIC  
REMINDER 

89 Main Street Sui te 4  

Montpel ie r,  VT 05602  

Phone:  802-229- 9111 

Fax:  802- 229-2211 

VERMONT LEAGUE OF       

CITIES AND TOWNS 

THIS IS TO REMIND YOU THAT YOU ARE  

SCHEDULED FOR A FLU VACCINATION.  

N AME  

DATE  

T IME  

LOCATION  

 

PLEASE ARRIVE 10 MINUTES EARLY  

AND BRING A PHOTOCOPY OF YOUR  

INSURANCE CARD.  

 

VLCT FLU CLINIC  
REMINDER 

89 Main Street Sui te 4  

Montpel ie r,  VT 05602  

Phone:  802-229- 9111 

Fax:  802- 229-2211 

VERMONT LEAGUE OF       

CITIES AND TOWNS 

THIS IS TO REMIND YOU THAT YOU ARE  

SCHEDULED FOR A FLU VACCINATION.  

N AME  

DATE  

T IME  

LOCATION  

 

PLEASE ARRIVE 10 MINUTES EARLY  

AND BRING A PHOTOCOPY OF YOUR  

INSURANCE CARD.  

 

VLCT FLU CLINIC  
REMINDER 

89 Main Street Sui te 4  

Montpel ie r,  VT 05602  

Phone:  802-229- 9111 

Fax:  802- 229-2211 

VERMONT LEAGUE OF       

CITIES AND TOWNS 

THIS IS TO REMIND YOU THAT YOU ARE  

SCHEDULED FOR A FLU VACCINATION.  

N AME  

DATE  

T IME  

LOCATION  

 

PLEASE ARRIVE 10 MINUTES EARLY  

AND BRING A PHOTOCOPY OF YOUR  

INSURANCE CARD.  

 

VLCT FLU CLINIC  
REMINDER 

89 Main Street Sui te 4  

Montpel ie r,  VT 05602  

Phone:  802-229- 9111 

Fax:  802- 229-2211 

VERMONT LEAGUE OF       

CITIES AND TOWNS 

THIS IS TO REMIND YOU THAT YOU ARE  

SCHEDULED FOR A FLU VACCINATION.  

N AME  

DATE  

T IME  

LOCATION  

 

PLEASE ARRIVE 10 MINUTES EARLY  

AND BRING A PHOTOCOPY OF YOUR  

INSURANCE CARD.  

jcarrien
Sticky Note
Instructions for easiest use: 
1. Click in the upper-left card's Date field and fill it in.
2. Press the Tab key to jump your cursor to the same card's Location field. Fill it in. This auto-fills the date and location fields in all four cards. (Whoo-hoo!)
3. Press the Tab key to jump your cursor up to the Name field for that card, fill it in, tab to the Date field, and fill it in. 
4. Keep tabbing to fill in the names and dates for the remaining three cards. (To go back to a field you tabbed through, hold down Shift while you press Tab.) 
5. When the sheet is full, print it.
6. Click in the top-left Name field and repeat steps 3-5 until you have printed all the appointments. 
7. Collect the prints and cut the cards!
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