
REVISED SELECTBOARD
HANDBOOK PUBLISHED

The VLCT Municipal Assistance Cen-
ter recently completed revisions to its Hand-
book for Vermont Selectboards.  The revisions 
include rewrites of Chapters 1-4 and updates 
to the remaining chapters.

The 238-page Handbook is designed to 
cover the wide range of responsibilities that 
accompany the office of selectperson.  With 
chapters on legal research, conflicts of in-
terest, animals, board and town meetings, 
town officials/employees, and many others, 
the Handbook is a comprehensive resource 
for Vermont selectboard members, and other 
Vermont local government officials.

To obtain a copy, please visit the VLCT 
on-line Bookstore at http://www.vlct.org/
bookstore/store/index.cfm or contact VLCT 
at 800/649-7915 or info@vlct.org.

BRIAN FITZPATRICK

NAMED ACTING DIRECTOR

OF VLCT GROUP SERVICES
VLCT Executive Director Steven Jeffrey 

recently announced a series of staff transi-
tions and additions within VLCT’s Group 
Services Department.

In early April, David Sichel changed his 
position at VLCT from Group Services Di-
rector to Deputy Director of Group Ser-
vices for External Affairs and Planning.  
This newly-created position will focus on 
the long-term stability of VLCT’s insurance 
and risk management programs, its relations 
with the vendors that provide some of these 
programs, and strategic and technical issues.  
“We are pleased,” Jeffrey said, “that this po-
sition will allow VLCT to continue to ben-
efit from David’s professional strengths and 
interests, as well as his long history with 
VLCT’s insurance and risk management 
programs.”

As Group Services Director for the past 
five years, David presided over unprece-
dented growth within the division.  VLCT 
PACIF membership grew by close to 50 per-
cent, from 233 members to 346 members.  
Its revenues rose from $6 million to over 
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Over the past few months, there has 
been a great deal of discussion and con-
cern about the potential for an influenza 
pandemic.  The reason for this concern has 
been the spread of the so-called bird flu in 
poultry and wild migratory fowl to many 
parts of the globe, especially Asia.  Also of 
great concern has been the small but grow-
ing number of human cases of avian in-
fluenza in Asia with a fatality rate exceed-
ing 50 percent of those known to have con-
tracted the disease.  As of December 23, 
2005, there have been 141 human cases 
identified with 73 deaths.  All of these cases 
have occurred in Asian countries.  While 
almost all of these human cases have been 
linked to contact with ill domestic poultry, 

LOCAL GOVERNMENT INFLUENZA
PANDEMIC PLANNING

there is concern that possible human-to-
human transmission of the virus may have 
occurred in close family contacts.

What is an influenza pandemic?

A pandemic is defined as a worldwide 
spread of a disease or disease-causing agent 
that is new to the human population and 
for which we have little or no natural im-
munity.  With regard to influenza, this is 
known as a novel influenza virus strain.  In 
recent history, there have been three influ-
enza pandemics: the 1918 “Spanish Flu,” 
and the pandemics in 1957 and 1968.  
While the 1957 and 1968 pandemics were 
relatively minor, the Spanish Flu killed 
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NEW JOHNSON VILLAGE FIRE STATION

The new Johnson Fire Station is finished!  It has been a long haul for the Johnson Vil-
lage Fire Department since a February 8, 2004 fire destroyed its old station.  But with a lot 
of support from the Johnson community, and from VLCT PACIF, which insured the old sta-
tion, the Department recently moved into its new station (pictured above on a snowy, early 
spring day).

To celebrate, the Department will hold a traditional “Wet Down” ceremony at the new 
station on May 20 at noon.  An open house will follow, complete with hot dogs for lunch 
and tours of the facility.  The Fire Department extends an invitation to the day’s festivities 
to its friends and supporters as a way of saying thank you.

Congratulations, Johnson!
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ADVISORY TOWN MEETING ARTICLES

SUPERIOR COURT UPHOLDS RIGHT

TO DECLINE ADVISORY TOWN

MEETING ARTICLE
Every year around Town Meeting, se-

lectboards, city councils, and village trust-
ees grapple with how to handle advisory ar-
ticles received via petition.  VLCT has long 
advised that local legislative bodies have dis-
cretion over whether to include advisory ar-
ticles on the warning (or not).  This line of 
thinking recently survived its latest chal-
lenge in Superior Court.  For now, select-
boards will continue to have discretion over 
whether to include advisory and non-bind-
ing articles on the Town Meeting warning.

In the case, Agnes Clift, et al. v. City of 
South Burlington, petitioners brought suit 
against the City of South Burlington for re-
fusing to add the following article in its 
warning for the 2005 annual meeting:

Shall the City of South Burlington, on 
behalf of concerned citizens, advise the City 
Council to ask our state legislators, in writ-
ing, to enact legislation that will protect 
young girls by requiring clinics to notify at 
least one parent prior to providing a surgical 
or chemical abortion to their minor daugh-
ter, with special provisions to protect the 
girls in abusive situations?

In accordance with State law, the petition 
presented was signed by at least five percent 
of the voters of the City and filed at least 40 
days before the annual town meeting.  The 
South Burlington City Council chose not to 
include it in the warning.

The plaintiffs filed a complaint and mo-
tion for summary judgment in Chittenden 
County Superior Court arguing that the de-
fendant City was required to include the 
article in the warning for its 2005 annual 
meeting under 17 V.S.A. § 2642(a) and, be-
cause that meeting had passed, should be 
compelled to include the article for its 2006 
annual meeting.  The City countered that it 
had the discretion to include it or not.

In ruling for the City, the Court reasoned 
that, while the petition complied with the 
procedural requirements of the law and de-
spite Vermont’s tradition and public policy 
towards encouraging active citizen participa-
tion and providing voters with the means to 

have their say on public issues, the City was 
not obligated to include the requested article 
in the warning.  In granting the City’s cross-
motion for summary judgment, the Court 
relied upon the rulings and principles ex-
pressed by the Vermont Supreme Court in 
a litany of cases (Royalton Taxpayers’ Protec-
tive Association v. Wassmandsdorf, 128 Vt. 153 
(1969); Whiteman v. Brown, et al., 128 Vt. 
384 (1970); Brewster v. City of Rutland, 128 
Vt. 437 (1970); Kirchner v. Giebink, 150 Vt. 
172 (1988)) that support the “exercise of dis-
cretion by the City in deciding whether to 

include the requested article in the annual 
meeting because the article related to a mat-
ter outside the normal scope of city business 
over which City voters or City government 
have legal authority.”

This ruling was well received by VLCT, 

which has consistently advised our members 
that they are under no obligation to warn an 
article for an annual or special meeting for a 
“useless, frivolous, or unlawful purpose” or 
that is not “within the province of the town 
meeting to grant or refuse through its vote.”  
Royalton Taxpayers v. Wassmandsdorf, 128 Vt. 
153 (1969).  We anticipate that this case will 
be appealed to the Vermont Supreme Court 
and will keep you apprised of any further 
developments.

- Garrett Baxter, Senior Associate, VLCT 
Municipal Assistance Center

For now, selectboards will continue to have discretion over whether to include advisory and 
non-binding articles on the Town Meeting warning.
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over 50 million people worldwide.
In the case of avian influenza, or bird flu, 

the concern is that the current virus affect-
ing birds is one that most humans have no 
immunity against, and that it may mutate or 
change in a way that will allow the virus to 

PANDEMIC PLANNING -
(Continued from Page One)

be easily transmitted from human to human.  
If such an event were to occur, millions of 
people across the globe could become ill and 
many could die, depending on the severity 
of the novel virus strain, and the absence of 
an effective vaccine and sufficient doses of 
effective antiviral drugs.  Because an effective 
vaccine cannot be produced until the partic-
ular virus strain is known, adequate supplies 
of a vaccine may not be available for four to 

six months into a pandemic.  Sufficient an-
tiviral drugs may also not be available due 
to manufacturing limitations, and there is 
some concern that the circulating virus may 
develop resistance to these drugs.  For these 
reasons, it is imperative for local govern-
ments to plan now for what many agree - 
based on history - is an inevitable epidemic.

What can cities and towns do now to 
plan for a possible pandemic?

Considering this scenario, cities and 
towns should plan for the potential eco-
nomic, social and infrastructure disruption 
that could result.  Most towns and small cit-
ies lack a public health infrastructure at the 
regional or county level to coordinate influ-
enza pandemic planning.  Furthermore, the 
state’s flu pandemic planning can only be ef-
fective with the cooperation and assistance 
from local communities.  Since, during a 
pandemic, each community will be facing 
the same problems, reliance on outside assis-
tance may be a luxury not available to towns 
as with many other natural disasters.  The 
following provides a basic overview to help 
communities begin the planning process.

Step 1 – Define clear roles and responsi-
bilities.
The first step for a community is to iden-
tify clear roles and responsibilities among 
local officials, including the health officer, 
selectperson, fire chief, police chief, town 
administrator, school superintendent, 
highway supervisor, water and sewage 
plant operators, among others.  Establish 
an incident command structure within 
the community to assure good communi-
cation and clear lines of authority.  Every-
one should know what their role is and 
whom they report to.  One individual 
should be identified as the spokesperson 
for the jurisdiction.

Step 2 – Establish collaborations and for-
mal mutual aid agreements.
It is essential that community resources 
vital to addressing a public health emer-
gency be identified and brought into the 
planning process early.  These may in-
clude the local home health agency, visit-
ing nurse association, hospital, clinic, am-
bulance service, nursing homes, mental 
health providers and mortuary services.  
A local advisory committee consisting of 
these partners and key local government 
officials should be established and meet 
regularly during the planning process.  

(Continued on Page Seven)

• Water Main Products
• Sewer Line Products
• Service Line Products
• Gas Line Products

We’re Team EJP, one of the premier distributors of water, sewer and drain
materials in the United States. Among our 22 locations in New England,
New York, Indiana and Ohio, we have two facilities right here in Vermont,
ready and waiting to serve your needs.

For quality products and knowledgeable, experienced and courteous
professionals, contact Team EJP today.

1-800-EJP-24HR
www.ejprescott.com

Your constituents depend on you...

...you can depend upon us to keep 
your town running smoothly.

Airport Road • Montpelier
(tel) 802-223-2385 • (fax) 802-223-8967

1235 Airport Parkway • South Burlington
(tel) 802-865-3958 • (fax) 802-865-4798

• Storm Drain & Construction Fabric 
• Polyethylene & Metal Culverts
• Tools & Equipment
• 24-Hour Emergency Service
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Questions asked by VLCT members and answered by the League’s legal and research staff

LIQUOR LICENSE CONFLICT;
KENNEL VS. BREEDER’S PERMIT;
EMPLOYEE BACKGROUND CHECKS

Is it possible to serve on the selectboard 
and hold a local liquor license?

Yes.  Though there would appear to be 
a conflict of interest in serving both as a lo-
cal liquor control commissioner and hold-
ing a local license, state law was amended in 
1991 to allow selectboard members to hold a 
local liquor license.  7 V.S.A. § 223(a).  Un-
der prior law, no license of any class was to 
be granted to a “member of a local control 
board.”  However, in Act 66 of 1991, the 
Legislature deleted the prohibition and re-
placed it with a requirement that a select-
board member who holds a first or second 
class license “shall not participate in any con-
trol board action regarding any first or sec-
ond class license.”  The statute goes on to re-

quire that if a majority of the board is unable 
to participate in a control board action, that 
action “shall be referred to the state liquor 
control board.”  7 V.S.A. § 223(a)

- Dominic Cloud, Director, Municipal 
Assistance Center

What is the difference between a ken-
nel permit and a breeder’s permit when li-
censing dogs?

Kennel permits are mandatory for owners 
of two or more domestic pets or wolf hybrids 
that are at least four months of age, and kept 
for sale or breeding purposes.  Kennel per-
mits must be purchased in addition to other 
permits and licensing requirements and must 
be renewed annually.  20 V.S.A.  § 3681.

The so-called “breeder’s permit” is dis-
cretionary and may be purchased by owners 
or keepers of domestic pets kept for breed-
ing purposes.  The breeder’s permit does 
not excuse the pet owner from purchasing 
the kennel permit; it does, however, allow 
the owner to register the animals for $30.00 
for the first ten animals plus $3.00 for each 
additional animal registered.  Breeders who 
register their animals under the breeder’s 
permit are excused from registering each 
animal individually at a cost of $4.00/neu-
tered and $8.00/un-neutered.

- Dominic Cloud, Director, Municipal 
Assistance Center

Should we be doing background checks 
on our seasonal employees?

Background checks are an increasingly 
common part of the hiring process.  The 
difficulty is determining how much and 
who to check.  Generally speaking, the level 
of background checking should be propor-
tionate to the level of risk.  For seasonal vol-
unteers and temporary employees, a good 
first step is to begin participating in the 
Vulnerable Populations Program sponsored 
by the Vermont Crime Information Cen-
ter (VCIC).  VCIC is part of the Depart-
ment of Public Safety and allows qualified 
entities, such as municipalities, to request 
record checks on employees or volunteers 
that provide care to vulnerable populations 
(children, the elderly, or individuals with 
disabilities).  Record checks may only be re-
quested after an offer conditioned upon a 
successful record check has been made, and 
may only be requested on applicants and 
not current employees or volunteers.

VLCT encourages municipalities to con-
sider utilizing VCIC’s Vulnerable Popula-
tions Program.  Additional information is 
available at www.dps.state.vt.us/cjs/vcic.

- Dominic Cloud, Director, Municipal 
Assistance Center

VERMONT STATE
INFRASTRUCTURE BANK (SIB)
LOAN FUNDS ARE AVAILABLE

_______________________

The Vermont State Infrastructure Bank (SIB) is a low-interest loan
program operated by the Vermont Economic Development Authority
(VEDA) and the Vermont Agency of Transportation (VTrans).

ELIGIBLE BORROWERS include:

Municipalities;
Regional Development Corporations; and
Certain Private Sector Companies.

ELIGIBLE PROJECTS must be transportation-related and
enhance economic opportunity and help create jobs, such as:

Road Construction or Reconstruction;
Certain Facilities Related to Rail Transit; and
Bridges and Intermodal Facilities. 

Funds are also available to help eligible groups and
individuals purchase 7-15 passenger commuter vans.

To learn more, contact VEDA.  802.828.5627. www.veda.org.

www.dps.state.vt.us/cjs/
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PANDEMIC PLANNING  -
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Securities offered through 
GWFS Equities, Inc.
A Great-West Company

15 Constitution Drive - Suite 1J
Bedford, NH 03110
(800)596-3384

100 State Street, Suite 346
Montpelier, Vermont 05602
(802) 229-2391
(800) 457-1028 x 2
(802)229-2637 Fax

Kay M Kuzmik

Ronald “Chip” Sanville
Plan Coordinator

The Power of PartneringSM

CONCERNED ABOUT ELECTRICITY COSTS AT
YOUR MUNICIPAL WASTEWATER FACILITY?

Energy Efficiency Fact: Typically more than 55% of a

• Use NEMA premium efficiency electric motors for pumps 
and processes.

• If your plant is only running at partial capacity, consider 
installing variable frequency drives on pumps and aeration 
motors for significant energy savings.

• Implement automated control strategies for ultraviolet 
disinfection systems and plant motor operations to reduce 
total electric loads.

To learn more visit

or call 

Identify the gaps that exist in your local 
emergency response structure and begin 
to communicate with surrounding town 
or city governments to explore mutual aid 
agreements and sharing of resources.  Indi-
vidual small towns may not be able to ad-
dress all of the issues and needs alone, so 
now is the time to collaborate with sur-
rounding communities and the private 
sector to jointly develop regional plans.  
For years, local police and fire departments 
have established mutual aid agreements 
to assist in large emergencies.  These same 
types of agreements should be considered 
with regard to providing necessary public 
health support during a large public health 
emergency.  This is especially important 
during a pandemic when the state’s limited 
resources may not be available to assist ev-
ery local community.

Step 3 – Identify vital community services.
Each community must identify critical 
services that must be maintained during a 
pandemic, assuming that 30 percent of the 
town work force may be absent from work 
at any given time.  This level of absentee-
ism could extend for weeks or months de-
pending on the nature of the pandemic.  
Local governments must assess if suffi-
cient numbers of employees are trained to 
maintain critical infrastructure operations 
such as police and fire dispatch, water and 
sewer plant operations, snow plowing, and 
communications.  If not, consider train-
ing additional staff to create redundancy 

with regard to these critical tasks.  Shar-
ing of resources with surrounding com-
munities through mutual aid agreements 
may also provide some redundancy in 
critical areas.

Step 4 – Plan for mass immunization 
and/or mass medication distribution 
clinics.
Since, in all likelihood, a vaccine will not 
be available in sufficient quantities dur-
ing the early phases of a pandemic, cer-
tain priority groups will be identified to 
receive vaccination initially.  Once ade-
quate supplies of vaccine become avail-
able, large community vaccination clin-
ics may be necessary.  Local communi-
ties should identify a location where a 
mass vaccination clinic could be held.  It 

should have adequate parking and inte-
rior space.  A school, church, commu-
nity center or private club may be avail-
able for such an event.  In addition, ad-
equate medical and non-medical volun-
teers would be required to staff such a 
clinic.  The planning process should in-
clude outreach to the community to 
identify residents with medical training 
that could be available to assist.  A list of 
needed supplies and equipment should be 
developed, along with a floor plan for the 
operation of the clinic.  Security for the 
vaccine and the clinic must be provided.  
The community should identify residents 
with special needs, such as those who are 
home-bound, and those with language or 

(Continued on Page Nine)
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After a year of work, the Vermont Council 
on Planning recently released Vermont By De-
sign, a report that summarizes the challenges 
facing municipal, regional, and state agency 
planning and makes recommendations for 
their improvement.

The Vermont Council on Planning was 
convened and facilitated by the Vermont 
Council on Rural Development (VCRD) in 
late 2004.  It included a group of high pro-
file Vermonters: agency secretaries, legislators, 
local officials, private sector business leaders, 
and the executive directors of the Vermont 
Natural Resources Council, Vermont Forum 
on Sprawl and Vermont League of Cities and 
Towns (our own Steven Jeffrey).

The report is a white paper on how plan-
ning could be approached in Vermont in or-
der to:

• improve communication and 
coordination;

• clarify the roles of each level 
of government to support 
development of growth center 
legislation; and 

• assure training is available to those 
who make land use decisions at the 
local and regional levels.

At the same time that the Vermont Coun-
cil on Planning was examining these issues, 
two, somewhat concurrent efforts were in 
process.  The “Snelling Group,” formally 
known as the Governor’s Committee on 
Downtowns and Growth Centers, was ap-
pointed by Governor Douglas and chaired by 
Mark Snelling.  It worked over the last two 
years to develop recommendations for growth 
centers legislation.  A legislative summer 
study committee also met during the summer 

VERMONT BY DESIGN RECOMMENDS
IMPROVEMENTS IN VERMONT PLANNING

of 2005 to address similar issues.
Vermont By Design expresses a vision for 

municipal, regional and state levels of gov-
ernment.  For instance, the municipal plan-
ning vision reads:

Local planning commissions build visions 
for their communities, based on a diversity of 
public participation and develop effective plans 
that clearly define municipal interests and pri-
orities.  Municipal plans guide economic de-
velopment, land use, transportation, housing, 
community facilities, and natural resources to 
produce an optimal environment for Vermont-
ers to live, work and play.

The report reviews the history of plan-
ning in Vermont (including a discussion 
about where planning decisions should re-
side – a debate that has been heated for de-
cades).  It also reviews the current status of 
planning and zoning in Vermont.  Chal-
lenges facing planning efforts are outlined in 
a separate section.  Foremost among those is 
inadequate funding, no surprise to any local 
official.  Another challenge cited is the lack 
of coordination among levels of government 
and even within governments between vari-
ous elements (e.g., economic development 
and planning).

What then are the Council’s recommen-
dations for improving planning and land use 
decision-making?  They are divided into four 
categories: Governance, Authority and Lead-
ership; Coordination and Collaboration; Ed-
ucation and Training; and Issues of Growth 
and Scale.   Recommendations include es-
tablishing clear jurisdictional lines of au-
thority for planning, including that no per-
mit should be inconsistent with the munic-
ipal plan.  The first recommendation of the 

Growth and Scale section is to adopt growth 
center legislation.  (Though the legislative 
session is winding down, please watch the 
VLCT Weekly Legislative Report for updates 
on this issue.)

Vermont By Design offers an historical 
perspective on planning in Vermont as well 
as a direction for improving the mechan-
ics of planning in the future.  It provides a 
thoughtful perspective on some intractable 
issues surrounding land use decisions today.

To obtain a copy of the report, telephone 
the Vermont Council on Rural Develop-
ment at 802/828-6024, or download it from 
their Web site, www.sover.net/~vcrd.

- Karen Horn, VLCT Director of Public 
Policy and Advocacy

TRIVIA
Congratulations this month to 

Jackie LeBlanc, Grafton Town Admin-
istrator, who correctly, and quickly, an-
swered our April Trivia question.  She 
knew that the Vermont Gazette, or 
Green Mountain Post Boy, was printed 
in 1781 in Westminster.  Judah Padock 
Spooner and Timothy Green were the 
publishers.

Here is a new question for May:

What is the oldest Vermont village 
government in continuous existence?

Contact us with your answer:  
VLCT, 89 Main Street, Suite 4, Montpe-
lier, VT 05602, tel. 800/649-7915, fax, 
802/229-2211, e-mail, kroe@vlct.org.

www.sover.net/~vcrd
mailto: kroe@vlct.org
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and other services.  This will decrease the 
number of people your staff will be ex-
posed to during a pandemic.

CONCLUSION
An influenza pandemic has the poten-

tial to cause severe hardship and disruption 
of life as we know it for months.  While to 
some degree we are at the mercy of the mi-
crobes, there still is a great deal we can do 
now to limit the impact.  Providing for the 
health and safety of the people is first and 
foremost a responsibility of government.  
The leadership for this effort must come 
from our elected and appointed officials.  
The people will look to state and local offi-
cials for assistance, and they will rightfully 
hold us accountable for our success or fail-
ure.

- By Richard DiPentima, New Hampshire 
Disease Epidemic Control Committee

(Reprinted with permission from the Febru-
ary 2006 issue of the New Hampshire Town 
and City Magazine, the monthly publication 
of the New Hampshire Local Government Cen-
ter.  Richard DiPentima served as Deputy Di-
rector of Public Health for the City of Man-
chester, New Hampshire from 1998 to January 
2006.  He is a member of the New Hampshire 
Disease Epidemic Control Committee.)

other communication needs, and develop 
a plan to deliver vaccine to them.  Com-
munities should look at available trans-
portation resources such as school buses, 
community organization buses, or other 
vehicles to assist in the effort.

Step 5 – Plan for community disease con-
trol and prevention measures.
Another aspect of a pandemic, especially 
in the early phases, may involve the im-
plementation of isolation and quaran-
tine measures by the state to limit dis-
ease spread.  Isolation is the separation 
of an ill person from the general popu-
lation for as long as he or she is conta-
gious, whereas quarantine is the separa-
tion of individuals exposed to the disease 
who are not yet ill.  In most cases, these 
measures will be voluntary, but in situa-
tions where an individual refuses to co-
operate, the state or town may issue a le-
gal order of isolation or quarantine.  Po-
lice officers should receive training on 
disease transmission and how to properly 
fit and use protective equipment.  A sys-
tem to follow up on individuals who are 
isolated or quarantined in their homes 
must also be developed.  Since they will 
be restricted to their home for a num-
ber of days, there must be a system of de-
livering needed supplies, food and other 
essentials to them during this period of 
confinement.  During an influenza pan-
demic, a state of emergency may be de-
clared.  Under such an emergency, the 
state or town may issue orders to limit 
public gatherings, close schools and take 
other measures to increase social distanc-
ing to limit the spread of disease.  Local 
officials will play important roles in en-
forcing such restrictions.

Step 6 – Review work policies and prac-
tices.
Individual towns should begin now to re-
view work policies.  It may be necessary 
to establish or expand policies and tools 
that enable some employees to work 
from home to limit exposure to dis-
ease.  Review sick leave policies to assure 
ill workers can take time off with pay.  If 
possible, take action now to expand the 
services that your citizens can access by 
phone, mail and through the Internet, 
such as tax payments, auto registration 

ADDITIONAL RESOURCES

VERMONT DEPARTMENT

OF HEALTH

The Vermont Department of Health’s 
Web site has a pandemic flu page, http://
healthvermont.gov/prevent/flu/panflu/
panflu.aspx, that provides information 
on health care providers, avian influenza, 
a surveillance section that charts influ-
enza activity levels, a section on how to 
prepare for a pandemic, and other rele-
vant information.

U.S. CENTERS FOR DISEASE

CONTROL AND PREVENTION

The Centers for Disease Control and 
Prevention (CDC) Web site, www.cdc.
gov, provides information on avian flu 
and other topics of national health con-
cern. The CDC’s State and Local Gov-
ernment Influenza Planning Checklist 
(released in December 2005), as well as 
the new official federal Web site for pan-
demic flu, www.pandemicflu.gov, can 
also be accessed through the CDC Web 
site.

PANDEMIC PLANNING  -
(Continued from Page Seven)

http://www.pandemicflu.gov/
http://healthvermont.gov/prevent/flu/panflu/panflu.aspx


(COMMUNICATIONS UNDER TEN SENTENCES)

WELCOME
The Town of Morgan has joined the VLCT Health Trust, bringing Health Trust mem-

bership up to 297.

SAFETY & HEALTH PROMOTION LENDING LIBRARY
The VLCT Group Services Safety and Health Promotion Program has developed an ex-

tensive lending library of materials to help members of VLCT PACIF and the VLCT Health 
Trust achieve their personal safety and wellness goals.  Presently, materials include books, 
videos, and audiotapes on a variety of health and safety topics.

A current listing of materials can be found at http://groupservices.vlct.org/, under the 
Safety & Health Promotion Library link.  Members may borrow materials for up to two 
weeks - just fill out the online form and we will mail your choice(s) with a postage-paid re-
turn mailer.  What could be easier?

If you have any questions, please contact Shawna McNamara, Administrative Assistant, 
Health and Safety Promotion at smcnamara@vlct.org or 800/649-7915.

Here is a sample of one of the books available:
Title: Safety Tips that can Save Your Butt
Author: Martin Lesperance
Brief description:  This is a quick and easy-to-read guide to better safety.  Author Mar-

tin Lesperance shares some very humorous and also serious stories from his 20-year personal 
experience as a firefighter and paramedic.  This book includes basic safety tips and the effects 
that accidents and injuries can have on your life.
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HEALTH TRUST’S
LEADER PROGRAM

STARTS WITH A BANG
OVER 30 MEMBERS SIGNED UP

Interest in the VLCT Health Trust’s new 
Leader Program was high at the annual Well-
ness Coordinator Workshops held around the 
state earlier this year.  Eighty-seven member 
municipalities participated in the workshops 
to learn about the Health Trust’s new health 
promotion incentive program, which rewards 
members for participation in health promo-
tion programs.  This comprehensive program 
makes members eligible for up to a four per-
cent rate credit (subject to a cap) at the end 
of 2006.

Interested municipalities were asked to 
send a letter of intent to participate and to 
complete a benchmark (to let them know 
where they currently stand with their well-
ness initiatives).  Municipalities who have 
mailed their letter of intent to participate in 
the Leader Program are listed below.  Most 
have already e-mailed their benchmark back 
to VLCT and are working to improve their 
wellness initiatives (and scores) for the Oc-
tober 16, 2006 deadline.  The average esti-
mated credit based on the initial benchmark 
is $3700.

We welcome the following Health Trust 
members to the Leader Program:

Addison County Solid Waste Manage-
ment District

Town of Bennington
Town of Barre
Town of Bristol
Chittenden Superior Court
Town of Chester
Chittenden Solid Waste District
Town of Colchester

Village of Essex Junction
Town of Fairfax
Town of Fairlee
Town of Georgia
Town and Village of Lyndon
Town of Manchester
Marble Valley Regional Transit District
Town of Mendon
Town of Middlebury
Town of Milton
City of Montpelier
Town of Northfield
Town of Norwich
Town of Richmond
Town of Shelburne
Town of Stowe
City of St. Albans

Town of St. Johnsbury
City of Vergennes
Vermont League of Cities and Towns
Town of Vershire
Town of Williston
Town of Wilmington
Town of Woodstock

There’s still time to participate in the 
Leader Program to help control health care 
costs.  Please send a letter of intent and 
benchmark to Heidi Joyce, Senior Health 
Promotion Consultant, hjoyce@vlct.org.  
For more information on how you can par-
ticipate in the Leader, contact VLCT at 
800/649-7915.

- Heidi Joyce, VLCT Senior Health 
Promotion Consultant

mailto: hjoyce@vlct.org
mailto: smcnamara@vlct.org
http://groupservices.vlct.org/


TAKE PRECAUTIONS WITH
ABRASIVE WHEEL GRINDERS
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Keep in mind that while abrasive wheel 
grinders have flat surfaces, they are essen-
tially cutting tools.  Depending on the oper-
ation and the equipment, the wheels can re-
volve at an incredible 10,000 surface feet per 
minute — occasionally even faster.  You don’t 
want to make contact with something going 
at that speed!

When you operate an abrasive wheel grinder:

Check that the wheel type and size are 
right for the job and that the wheel is se-
curely mounted on the machine.

Make sure that a fixed grinder is securely 
mounted to the bench and that a portable 
grinder is steady.

Do not exceed the operating speed 
marked on the wheel, blotter, or con-
tainer.

Use required personal protective equip-
ment (eye protection, gloves, dust mask, 
and noise protection).

Be sure the guard aligns with the wheel 
and covers the spindle end, nut, and 
flange projections.

Mount the wheel or brush, replace the 
guard, and run machine for a minute 
with no load as a safety check.

Allow grinders to reach full speed each 
time before they contact the work-piece.

Maintain balance and firm control of 
tools while grinding.  Don’t overreach.

Don’t move or jiggle the work rest while 
the grinder is operating.  Make adjust-
ments with the power off, then clamp the 
rest securely.

For more information about the safety 
and wellness resources available from the 
VLCT Safety and Health Promotion Pro-
gram, please contact Pauline Singley at ps-
ingley@vlct.org or Shawna McNamara at 
smcnamara@vlct.org, or call 800/649-7915.

mailto: psingley@vlct.org 
mailto: smcnamara@vlct.org


12   •   VLCT News   •   May 2006

$15 million today.  The Health Trust saw 
similar growth, with its premiums rising from 
$20 million five years ago to over $37 million 
today.  David joined the VLCT staff in 1988, 
and, as a Vermont local official, served on the 
VLCT committee that created VLCT PACIF 
20 years ago.

Brian FitzPatrick, CSP, now Acting 
Group Services Director, previously served 
VLCT as Group Services Chief Operat-
ing Officer and as Manager of its Safety and 
Health Promotion Department.  He came to 
VLCT from the Maine Municipal Associa-
tion in 2001and plans to retire sometime in 
2007.  His experience includes ten years as 
a branch office general manager for a large 
commercial insurance company.  Brian will 
continue his role of overseeing the manage-
ment and operations of all Group Services di-
visions.  VLCT has already begun a nation-
wide search for a new Group Services Direc-
tor.

In addition to welcoming existing staff 
to new positions with VLCT Group Ser-
vices, April also saw the addition of three new 
Group Services staff members.

Pauline Singley, Manager, Safety and 
Health Promotion, came to VLCT from the 
Standard Register Company in Middlebury, 
where she had served as Safety Manager and 
Human Resources Manager for seven years.  
Prior to that, she was the Human Resources 
Administrator for Middlebury’s Co-opera-
tive Insurance Companies.  She is the current 
chair of the Vermont Safety Council and rep-
resents Vermont on the Northern New Eng-
land Safety and Health Council Board of Di-
rectors. Many VLCT staff and members re-
member Pauline from her earlier position as 
Business Manager/Personnel Director for the 
Town of Middlebury.  While she worked for 

the Town, Pauline served on the Board of Di-
rectors of the VLCT Health Trust – VLCT is 
glad to welcome her back “into the fold.”

Pauline received her Master’s of Science 
in Administration from St. Michael’s College 
in Winooski, and Bachelor’s of Arts in Busi-
ness Management from Johnson State College 
in Johnson.  Pauline is in the process of re-
locating with her husband from Middlebury 
to the Montpelier area.  In her free time, she 
likes to explore the state’s many lakes, streams, 
and ponds by boat, and keep up with her two 
grown children.

Larry Smith, Manager, Member Rela-
tions, moved “down the hill” to VLCT from 
Blue Cross Blue Shield’s Berlin headquar-
ters.  He worked for Blue Cross Blue Shield 
for 16 years, most recently as Director of Cus-
tomer Service.  As the VLCT Health Trust 
contracts with Blue Cross Blue Shield of Ver-
mont to provide health insurance programs to 
its members, Larry already has a head start on 
learning about a large portion of Group Ser-
vices’ programs.  Larry has been a member of 
the U.S. Army National Guard since 1986, 
and recently returned from a year of service in 
Kuwait.

Larry received an Associates Degree in 
Law Enforcement from Champlain College 
in Burlington.  He lives in Plainfield with his 
family.

Cindy Roy, Administrative Assistant, 
Claims, joined VLCT after working in both 
the granite and insurance industries in Barre 
and Montpelier.  Cindy is a graduate of 
Spaulding High School in Barre, and received 
a Stone Trades certificate from the Barre Vo-
cational Center.  Cindy lives with her family 
in Barre.

Cindy filled the position left vacant when 
Sonia Rivera accepted the newly-created Ad-
ministrative Services Assistant position with 
VLCT’s Administrative Services Department.  
Sonia will work with Conference Coordinator 

Jessica Hill and Human Resources Admin-
istrator Jill Muhr to accommodate VLCT’s 
growth in these areas.  

Congratulations to all new and existing 
staff!

- Katherine Roe, VLCT Communications 
Coordinator

VLCT STaff NewS  -
 (Continued from Page One)

Cindy Roy

Larry Smith

Pauline Singley

Need help finding help? 
Dialing 2-1-1 is your first step. 

WHY CALL VERMONT 211? 
Place just one call to our Community 
Information and Referral Specialists and 
you’ll be linked to more than 3,500  
government programs, community-
based organizations, support groups, and 
other local resources throughout 
Vermont.   

Vermont 2-1-1 provides the human 
touch, helps to solve problems and it is 
confidential.

WHEN TO CALL VERMONT 2-1-1?  
For everyday needs and difficult times, 
call Monday–Friday, 8:00am–8:00pm. 
Dial 2-1-1 from anywhere in Vermont 
or 1-866-652-4636 toll-free in Vermont 
or 1-802-652-4636 from outside 
Vermont.   

Also visit: 
www.vermont211.org

  In Vermont, call 9-1-1 to save a life, stop 
a crime or report a fire; call 2-1-1 for 
community information and referral. 
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EXCEL TIP: USING DATA VALIDATION
TO LIMIT ENTRY CHOICES

Here’s an Excel tip that will help maintain the integrity of 
your data and make data entry much more user-friendly.  Data 
validation is a tool that lets you create a list for the user to 
choose from when entering data into a cell.  By limiting and
preloading choices, you are able to steer data entry staff in the 
right direction(s) and, therefore, limit the possibilities for mis-
takes.

An example would be a table that keeps track of your em-
ployees’ personnel information from the time they were hired.  
This table will allow you to sort the data any way you’d like: by 
department, by gender, or by budget year, for example.  Data 
entry with no validation leaves room for error.  You might spell 
something incorrectly or enter fiscal years differently (FY05 
versus 2004-2005 or FY2005).  

50 Years in the Game
When you have a project that requires 
engineering, planning, landscape 
architecture or environmental science 
services, you need a consultant who 
will be your project team’s most 
valuable player.  

At Dufresne-Henry we have 50 years of 
experience in the game.  Do you have a 
project in your future?
Call a winning play…contact us at 
802-886-2261, 802-864-0223, or 
802-229-0711 log on to our Web site 
at www.dufresne-henry.com, or call the 
Dufresne-Henry office nearest to you.

engineers . planners . landscape architects . environmental scientists

Westford, MA . Northampton, MA . Manchester, NH .  South Burlington, VT . Montpelier, VT
North Springfield, VT . Saratoga Springs, NY . Rochester, NY . Newburgh, NY
Pawling, NY . Portland, ME . Presque Isle, ME . Port Charlotte, FL . Sarasota, FL . St. Cloud, FL 

(Continued on Page Sixteen)
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office skills; ability to work well with oth-
ers; ability to work independently; abil-
ity to make firm decisions; and excellent 
written and oral communications skills.  
Hourly wage based on experience (min-
imum $11.94 per hour).  If interested, 
please contact the Fairlee Selectboard Of-
fice at 802/333-9653. (4-18)

Finance Director.  Rockingham Town and 
Bellows Falls Village, Vt. (www.rockbf.
org) seek an experienced Finance Director 
for a dynamic municipal office.  Located 
in the scenic Connecticut River Valley, 
the town and village are full service mu-
nicipalities serving 5,300 residents with 
combined budgets of $8.36 million.  The 
Finance Director works closely with the 
municipal manager and is responsible for 
all fiscal operations, including account-
ing, forecasting, and reporting, presenta-
tion of financial documents, training and 
staff supervision, assisting manager with 
annual budget preparation, and establish-
ing and maintaining financial control and 
accountability measures.  Requirements: 
bachelor’s degree in relevant field, work-
ing knowledge of accounting and FASB/
GASB standards, and strong communica-
tion skills.  Master’s degree or CPA a plus.  
For a complete job description, go to 
http://www.vlct.org/classifieds.cfm.  Hir-
ing range is $55,000-$60,000, with ex-
cellent benefits.  Send cover letter and re-
sume in confidence to tfischer@vlct.org, 
or to Rockbf Search, VLCT, 89 Main 
Street, Suite 4, Montpelier, VT 05602. 
Resume review begins Monday, May 8, 
2006. E.O.E. (4-14)

Clerk/Bookkeeper.  Search re-opened.  The 
City of Barre, Vt. seeks candidates for this 
full-time position, which works for three 
departments (Tax Collector, Finance & 
Water/Sewer) in the City Clerk/Treasur-
er’s office.  Position performs varied cler-
ical work, such as receiving and process-
ing funds, answering telephones, greeting 
customers, providing information, main-
taining records and accounts, and exercis-
ing responsible judgment.  Must be pro-
ficient with office computer software and 
be able to perform above the basic level.  
Applicants may be pre-tested to deter-
mine their computer skill level.  Salary: 

$10.97-$11.96/hour, plus $.80/hour ad-
ditional compensation for Assistant Tax 
Collector duties.  Assistant Tax Collector 
position subject to annual appointment 
by City Manager.  For a more detailed 
job description or an application, phone 
802/476-0240.  Send application, cover 
letter, resume, and three work-related ref-
erences to: Elizabeth L. Somaini, Director 
of Administrative Services, City of Barre, 
6 North Main Street, Suite 2, Barre, VT 
05641.  Or e-mail to esomaini@barrec-
ity.org.  Applications accepted until the 
position is filled. E.O.E. (4-13)

Planning & Zoning Administrator.  The 
City of Barre, Vt. (pop. 9122), an urban 
municipality in central Vermont with an 
active interest in planning, responsible 
growth to protect historic settlement pat-
terns, and quality of life, is seeking an en-
thusiastic Planning and Zoning Admin-
istrator.  The successful candidate should 
have a background in planning and zon-
ing, as well as knowledge of land use con-
cepts, zoning issues, grant writing and ad-
ministration, and webmastering.  Knowl-
edge of IT a plus.  Salary and benefits 
commensurate with qualifications and ex-
perience.  Applications accepted un-
til the position is filled, with interviews 
beginning the week of April 24.  Send 
resume, informative cover letter, and three 
references to Robin M. Bennett, City 
Manager, City of Barre, 6 North Main 
Street, Suite 2, Barre, VT 05641.  Mark 
envelope “Application – Zoning Adminis-
trator.”  Or e-mail citymgr@barrecity.org.  
For a more detailed job description, please 
call 802/476-0240.  E.O.E. (4-12)

Water/Wastewater Operator.  The Town of 
Hinesburg, Vt. has a vacancy for a Water/
Wastewater Operator.  Duties include op-
erating the plants and effecting repairs to 
the distribution and collection systems.  
Successful candidate must possess ability 
to learn every aspect of water/wastewater 
operations on the job in a fast paced en-
vironment.  General knowledge of water/
wastewater operations preferred but will 
train the right applicant.  Required for 
employment:  A high school diploma or 
GED, valid Vermont driver’s license, and 
Class 3 water and grade 2 wastewater cer-
tification within 2 years of hire.  Hines-
burg offers a competitive salary and ex-
cellent benefit package.  Benefits include: 
paid vacation and holidays, medical, den-

tal, and disability insurance, retirement 
plan.  For complete job description and 
application contact:  Jeanne Kundell Wil-
son, Hinesburg Town Administrator, P.O. 
Box 133, Hinesburg, VT 05461; tel., 
802/482-2096; fax, 802/482-5404; e-
mail, hinesburgtown@gmavt.net. (4-11)

Fire Chief.  The City of Montpelier, Vt. 
(pop. 8,200), is seeking a Fire Chief.  
Current Chief retiring 6/1/06 after 13 
years of service.  Department Head posi-
tion answering directly to the City Man-
ager.  Combination Fire/EMS depart-
ment with 18 full time employees, 3 reg-
ular part time employees and up to 15 
call force members.  Approximately $1.5 
million budget.  The Fire Chief is re-
sponsible for all fire suppression and pre-
vention activities within the City and as 
part of regional mutual aid.  Responsible 
for ambulance service in Montpelier and 
through contract with three neighbor-
ing towns.  Responsible for administer-
ing local/state building/health codes in-
cluding permit issuance, inspection, plans 
reading and enforcement.  Facilities and 
equipment are in top condition and de-
partment has an established record of ex-
cellent service and response to public.  A 
heavy emphasis is placed on fire preven-
tion, education and training.  Candi-
date should have demonstrated experi-
ence with all aspects of fire suppression - 
including incident command, experience 
with ambulance service delivery – includ-
ing billing and collections, experience 
with active fire prevention efforts, some 
familiarity with building codes and in-
spection systems, supervisory experience 
in a unionized environment, experience 
with recruitment and retention of a call 
force, experience with other aspects of 
departmental operation including meet-
ing with the public, budgeting, purchas-
ing, strategic planning, and personnel 
management.  The successful candidate 
will have excellent communication and 
public presentation skills, have demon-
strated ability to track multiple priorities 
and activities, must be able to creatively 
work with tight budgets for the best pub-
lic value and have demonstrated strong 
leadership skills.  Applicant must have 
a Bachelor’s Degree, preferably in Fire 
Safety or Public Administration.  Com-
pletion of Executive Fire Officer program 
at the National Fire Academy is required.  

CLASSIFIEDS -
(Continued from Page Nineteen)

(Continued on next page)

mailto: citymgr@barrecity.org
mailto: esomaini@barrecity.org
mailto:  hinesburgtown@gmavt.net
http://www.vlct.org/classifieds.cfm
www.rockbf.org
mailto: tfischer@vlct.org
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Applicant must have served as Chief Of-
ficer or Deputy Chief Officer for a com-
parable department.  Must have or once 
had valid certifications in firefighting and 
EMS.  Building code certifications a plus.  
Must have or be able to obtain a valid 
State of Vermont driver’s license.  The 
City of Montpelier offers a comprehensive 
benefit package.  Compensation is nego-
tiable depending on qualifications and ex-
perience, current budgeted annual sal-
ary is $68,200.  Letters of interest, resume 
and list of references should be received 
by the City Manager’s Office, 39 Main 
Street, Montpelier, VT  05602 on or be-
fore Monday, May 22, 2006. www.
montpelier-vt.org  (4-10)

Highway Department Employee.  The 
Town of Moretown, Vt. offers a full-
time, year round position on the highway 
road crew.  Plow town highways in winter 
months, operate loader/grader and gen-
eral “hands on” highway work.  Requires 
a valid Vermont Commercial Drivers Li-
cense (CDL).  Excellent benefit package.  
Wages comparative with experience.  Ap-
plications available at Town Office.  Ap-
ply with Town of Moretown Selectboard, 
P.O. Box 666, Moretown, VT  05660.  
The Town of Moretown is an equal op-
portunity employer. (4-10)

Town Manager. The Town of Gray, Maine 
is seeking qualified candidates for the po-
sition of Town Manager.  Gray is a grow-
ing full-service community with a popula-
tion of 7,000 and a Town Council/Man-
ager/Town meeting form of government.  
Gray has a municipal budget of $5.0 mil-
lion and 30 full-time municipal employ-
ees.  The Council is seeking an individual 
with strong budget and financial manage-
ment skills, experience in personnel man-
agement, knowledge of public works and 
capital improvement issues, and demon-
strated experience in planning and eco-
nomic development issues.  Candidates 
should also possess excellent written and 
oral communication skills, and demon-
strated team building and leadership abil-
ity.  Municipal management experience 
is preferred, but candidates with compa-
rable work experience are encouraged to 
apply.  Salary negotiable, based on expe-

CLASSIFIEDS -
(Continued from previous page)

(Continued on Page Eighteen)

rience and training.  Resume, cover let-
ter and salary history must be received by 
Wednesday, May 3, 2006 at 5:00 p.m.  
Submit correspondence by e-mail to Hu-
manResource@memun.org, by fax to 
207/626-5947, or by US mail to:  Direc-
tor of Personnel Services, Maine Munic-
ipal Association, 60 Community Drive, 
Augusta, ME 04330.  Gray is an equal 
opportunity employer. (4-5)

Summer Camp Counselors. The Town of 
Stowe, Vt. is now hiring counselors for 
the administration and activity coordi-
nation of the summer camp run by the 
Recreation Department for Stowe area 
youths ages 4-16.  We are looking for en-
thusiastic, positive, responsible, self-mo-
tivated people who are excellent leaders 
and role models.  To obtain a copy of the 

position description, go to our Web site, 
www.townofstowevt.org.  For more in-
formation or to get an application, please 
contact Tori Faye, Recreation Director, 
at 802/253-6138 or tfaye.recdirector@
townofstowevermontorg. (4-4)

Chief Assessor.  The City of Lebanon, NH 
seeks an experienced professional for the 
position of Chief Assessor.  The Chief 
Assessor is a key member of the leader-
ship group and is responsible for man-
aging the assessment and appraisal func-
tion, including establishing property val-
uations, preparing taxable property in-
ventory lists, defending assessments, 
maintaining and enhancing the city’s 
land based records, and providing 

http://www.montpelier-vt.org
mailto: HumanResource@memun.org
mailto: tfaye.recdirector@townofstowevermontorg
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When you try to sort, these errors create 
problems getting accurate sub-totals.  To
solve this problem, we limit entry choices
using the data validation tool.

To add data validation to an entry cell in
your spreadsheet, you must first create the
list you would like the user to choose from. 
Let’s assume we want to have a list of de-
partments.  Making it simple, we’ll create
four departments in another worksheet of 
your personnel workbook, calling the work-
sheet “Dept List” as shown on Page Thir-
teen.

We need to establish this list as a range 
and name it.  Highlight cells A1 to A5,
then click on Insert, Name and Define in 
the Main Menu.  Enter “Departments” as
the name of the range, click Add, and then 
click OK.

Next we click into the worksheet titled 
“Personnel Data” that contains a few em-
ployees with various fields of information.  
We want to click into the department cell
in row C2 to create our entry validation. 
Click on Data, then Validation in the Main
Menu.  In the Settings tab, click on the 
dropdown in the “Allow:” entry box and
choose “List.”  In the “Source:” entry box, 
type “=Departments” (the named range for 
your department list).  Click OK.

You now have a dropdown list in cell C2
that the user can scroll through and choose 
from.  Copy this cell to the rest of the rows 
in that column and you’re good to go!

- Michael Gilbar, VLCT Chief Financial 
Officer

TECK CHECK - 
(Continued from Page Thirteen)

At Blue Cross and Blue Shield of Vermont,
our customers are friends we want to 
keep.  When you contact us for answers 

to questions, explanations of benefits,
help in finding health care or any 

other request, we focus all
energy on giving you excellent 

advice and assistance. Our
customer service represen-
tatives, case managers and
other employees are your
neighbors, right here, in

Vermont.  As such, we make 
helping our members get 
the best out of Vermont’s 

unique community - based
health care system our top pri-

ority.  Call us at 1-800-247-2583 
(247-BLUE), visit us on the

web at www.bcbsvt.com
or drop in and see us

at our offices in Berlin 
and Williston.
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www.bcbsvt.com

“Customer service answers all of 
my questions. . . and they’re local.  
I can walk in and see them.”

the signs of a healthier vermont
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CLASSIFIEDS -
(Continued from Page Fifteen)

and practical considerations for conduct-
ing tax appeals.

VTCMA Spring Conference.  Thursday 
and Friday, May 11 and 12, 2006, Hart-
ness House, Springfield.  Sponsored by 
the Vermont Town and City Managers 
Association.  This is the annual meeting 
of the VTCMA.  All managers and ad-
ministrators are invited to attend.

Underground Damage Prevention/Dig 
Safe Vermont.  Wednesday, May 17, 
2006, Pavilion Building, Montpelier.  
Sponsored by the Vermont Department 
of Public Service, this free morning semi-
nar will explain state and federal laws that 
govern excavators when planning and 
performing excavation activities and ex-
plain how to use Dig Safe to improve ef-
ficiency.  Pre-registration is required; con-
tact Theresa Gomez at 802/828-4047 or 
Theresa.Gomez@state.vt.us.

CALENDAR -
(Continued from Page Twenty)

appraisal support to city administration.  
Requirements: Bachelor’s Degree in busi-
ness administration, real estate, economics 
or related field, with eight to ten years ex-
perience in a supervisory role in assessing 
or appraising.  At least five years should 
be directly related to assessing.  Candidate 
must be certified New Hampshire asses-
sor or acquire certification within a rea-
sonable time.  Also required are strong 
communication and writing skills as well 
as hands-on knowledge and experience 
working with CAMA systems and GIS.  
Salary range, $54,497 to $76, 212 com-
mensurate with experience.  Competitive 
benefits package.  Please send cover letter 
and resume to Mitzi R. Baron, HR Di-
vision, City of Lebanon, 51 North Park 
Street, Lebanon, NH 03766.  For a com-
plete position description, go to www.leb-
city.com (Employment Opportunities or 
city hall).  Position open until suitable 
applicants are chosen.  Equal Employ-
ment Opportunity M/F/H. (3-29)

Police Officer.  The Town of Windsor, Vt. is 
currently seeking experienced applicants 
to join a progressive community service 
department.  Excellent employee benefit 
program: retirement, 25+ leave days, em-
ployee health/dental/life.  Competitive 
pay (starting base pay $36-$40k), in-ser-
vice training, night differential, overtime. 
Please send a resume, cover letter and pro-
fessional references to: Chief of Police, 
Windsor Town Hall, P.O. Box 47, Wind-
sor VT 05089, or e-mail to DBrown@
dps.state.vt.us.  The Town of Windsor is 
an E.O.E. (3-23)

Director of Planning. Search re-opened. 
The Town of Skowhegan, Maine is solic-
iting for applications for the position of 
Planning Director.  The position directly 
interacts with the Planning Board, Con-
servation Commission, and the Skow-
hegan Heritage Council.  In addition, the 
person in this position works closely with 
senior staff of the town, contractors and 
developers who are presenting projects 
for approval, and with the community 
and various ad hoc committees on com-
prehensive planning, ordinance develop-
ment and downtown revitalization.  The 
Town provides state-of-the-art technology 

to assist in all of its planning efforts.  Vi-
able candidates should have a degree in a 
discipline directly associated with munic-
ipal planning, community development 
or public administration and possess three 
to five years of experience in a similar po-
sition.  The Town provides a comprehen-
sive benefit package and a competitive sal-
ary ranging from $48,000-$52,000, based 
on qualifications.  Qualified applicants 
may submit their resume and cover letter 
to:  Ms. Diane Barnes, Human Resource 
Manager, Town of Skowhegan, 225 Wa-
ter Street, Skowhegan, ME 04976.  For 
further information, phone 207/474-
6900 or e-mail skowfin@skowhegan.org. 
E.O.E. (3-21)

REQUEST FOR PROPOSALS
Request for Proposals: Geomorphic As-

sessments. The Winooski Natural Re-
sources Conservation District, Central 
Vermont Regional Planning Commis-
sion and Friends of the Winooski River, 
as part of a River Corridor Grant Agree-
ment with the Vermont Department of 
Environmental Conservation River Man-
agement Division, are soliciting propos-
als from qualified consultants to perform 
Phase 2 Geomorphic Assessments in the 
Winooski River Watershed in Washing-
ton and Orange Counties, Vt.  The as-
sessments focus on reaches between the 
towns of East Montpelier and Marshfield.  
The deadline for submission is 4:30 pm 
on May 17, 2006.  Proposals sent via fax 
or email will not be accepted.  A total of 
$8,000 has been budgeted for this proj-
ect.  For a copy of the RFP, contact Ab-
bey Willard, District Manager, Winooski 
Natural Resources Conservation District, 
617 Comstock Road, Suite 1, Berlin, VT 
05602.  Submit any questions pertain-
ing to the RFP to Abbey Willard by mail, 
fax (802/223-6163) or e-mail (abbey.wil-
lard@vt.nacdnet.net) no later than May 
1. (4-19)

Mobile Shelving and File Labeling Soft-
ware.  The Town of Berlin, Vt. is accept-
ing proposals to include both new mo-
bile shelving units for inside the vault 
and file labeling software for files within 
the shelving system.  The shelving sys-
tem must be units of varying styles to ac-
commodate the many types of books and 
files currently stored within the vault.  
The file labeling software should allow the 

Town to uniformly label all files within 
the new shelving system.  To receive the 
complete RFP, contact the Town Clerk 
at 802/229-9298 or at townclerk@berl-
invt.org.  Printed proposals (not elec-
tronic form) must be received by May 
10, 2006 at 3:00 p.m. and may be de-
livered or mailed to the Town Clerk’s Of-
fice, Municipal Office Building, 108 Shed 
Road, Berlin, VT 05602.  The Berlin Se-
lectboard reserves the right to accept or 
reject any and all proposals. (4-7)

Building Renovation.  The Town of Berlin, 
Vt. is requesting proposals from quali-
fied contractors to provide services for the 
proposed renovation of Berlin’s Munic-
ipal Office Building at 108 Shed Road.  
To obtain RFP requirements, contact the 
Town Administrator’s Office at 802/223-
4405.  Contractors must attend a pre-
bid conference on Wednesday, May 3 at 
9:00 a.m.  Proposals due by 12 noon on 
Wednesday May 24, 2006.  The Select-
board will review proposals on June 5.  
Mark proposals “Building Renovation” 
and mail or deliver to the Town Admin-
istrator’s Office, Municipal Office Build-
ing, 108 Shed Road, Berlin, VT 05602.  
The Selectboard reserves the right to ac-
cept or reject any and all Proposals. (4-19)

www.lebcity.com
mailto: DBrown@dps.state.vt.us
mailto: abbey.willard@vt.nacdnet.net
mailto: Theresa.Gomez@state.vt.us
mailto: townclerk@berlinvt.org
mailto:  skowfin@skowhegan.org
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Please visit the VLCT Web site to view 
more classified ads: www.vlct.org/classi-
fieds.cfm.  You may also submit your ad via 
an e-mail link on this page of the site.

HELP WANTED
Member Relations Representative.  VLCT 

has an exciting opportunity for an enthu-
siastic individual who would enjoy get-
ting to know our municipal member-
ship while promoting our insurance trust 
benefit programs.  Responsibilities in-
clude providing employee benefits train-
ings, performing payroll audits, handling 
member inquiries, and helping to develop 
promotional and educational materials, 

workshops, and events. The successful 
candidate will work well independently 
and as part of a team.  He or she will pro-
vide stellar customer service through 
strong communication and presentation 
skills.  College degree or insurance/ad-
ministrative support experience preferred.  
Proficiency with Excel and word process-
ing required.  Must have valid Vermont 
driver’s license and willingness to travel 
throughout Vermont, including to Mont-
pelier one day a week, with emphasis on 
mostly southern territory.  Attendance 
at evening meetings sometimes required.  
Willingness to pursue professional educa-
tion designations is highly desirable.  In-
terested candidates should send cover let-
ter, résumé and names/telephone num-
bers of three references to jobsearch@vlct.
org with M R Rep as subject.  Résumé re-
view begins May 1, 2006.  Applications 
accepted until filled.  VLCT is an equal 
opportunity employer. (4-20)

Planner.  The Town of Essex, Vt. seeks a 
planner to perform a variety of duties re-
lated to community development, includ-
ing: conducting all aspects of develop-
ment review; staffing and providing tech-
nical assistance to the Planning Commis-
sion, the Conservation Committee and 
the Trails Committee; assisting the Com-
munity Development Director with spe-
cial projects; responding to public in-
quiries; and serving as Second Assistant 
Zoning Administrator.  Candidate must 
be able to communicate and write effec-
tively, be a demonstrated team player, and 
be able to execute programs in a profes-
sional, service-oriented manner.  Start-
ing salary, $38,000-$42,000 DOE, plus 
excellent benefits.  Position open un-
til filled.  To apply, send a cover letter, 
resume and three references to Patrick 
Scheidel, Town Manager, 81 Main Street, 
Essex Junction, VT 05452 or via e-mail 
to acookson@essex.org.  To learn more 
about the Town of Essex, visit www.es-
sex.org. E.O.E. (4-19)

Town Manager. Bristol, NH, an historic, 
lakeside town, seeks a Town Manager 
to oversee municipal services (including 

public safety, highway, water/sewer and 
other administrative departments) un-
der the supervision of a five-member se-
lect board.  The preferred candidate will 
have demonstrated leadership, organi-
zational and management skill/experi-
ence.  Outstanding analytical, communi-
cation and planning abilities are essential, 
as are educational credentials indicating 
strength in the foregoing areas.  The abil-
ity to build and manage a multi-million 
dollar budget, oversee long-term munici-
pal projects, and coordinate the activities 
of multiple boards, committees and asso-
ciations under the Master Plan is also pre-
ferred.  The Town of Bristol offers a com-
petitive salary, full medical benefits, gen-
erous sick and personal leave and vaca-
tion time.  Located in the foothills of the 
White Mountains, Bristol (pop. 3,000) is 
one of four communities on Newfound 
Lake, one of America’s cleanest and most 
scenic water bodies with year-round recre-
ational activities.  For more information, 
visit www.townofbristolnh.org.  If inter-
ested, submit a detailed letter of intent, re-
sume and references to: Angela Mahoney, 
Town of Bristol Select Board, 230 Lake 
Street, Bristol, NH 03222, or e-mail: An-
gela@townofbristolnh.org.  Applications 
accepted until position is filled.  The 
Town of Bristol is an equal opportunity 
employer. (4-18)

Zoning Administrator.  Fairlee, Vt. has an 
immediate opening for a Zoning Admin-
istrator.  Responsibilities: administration 
of the zoning bylaws, including enforce-
ment; processing of zoning permit appli-
cations; coordination of other permit ap-
plications with the Development Review 
Board; coordination with the Planning 
Commission; zoning inspections; and 
processing of complaints and violations.  
This is a part-time position of approxi-
mately 12 hours per week (determined by 
the work required).  Some evening meet-
ings and weekend hours required, as well 
as set office hours.  Qualifications: a work-
ing knowledge of the applicable state stat-
utes and local regulations; the necessary 

VLCT NEWS
CLASSIFIED

ADVERTISING POLICY

The VLCT News welcomes clas-
sified advertisements from munici-
pal entities, public agencies, businesses 
and individuals.  This service is free 
for VLCT members (regular, contrib-
uting and associate); the non-member 
rate is $37.00 per ad.  Ads are gener-
ally limited to 150 words.

The VLCT News is published 
eleven times per year and generally 
reaches readers by the third week of 
the month.  (The August/Septem-
ber issues are combined.)  Ads are also 
placed on the VLCT Web site as soon 
as they are received.

The copy deadline for advertise-
ments is the first Friday of the month 
for the next month’s issue.  However, 
space is occasionally available for late 
additions.  Please feel free to check 
with the editor for availability.

For more information on classified 
and display advertising in the VLCT 
News, please contact Katherine Roe, 
Editor, VLCT News, 89 Main Street, 
Suite 4, Montpelier, VT  05602, tel. 
800/649-7915, fax 802/229-2211, 
e-mail kroe@vlct.org.

(Continued on Page Fourteen)
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For more information about the fol-
lowing workshops or events, please contact 
Jessica Hill, VLCT Conference Coordi-
nator, tel., 800/649-7915; e-mail, jhill@
vlct.org.  Or visit www.vlct.org, select the 
Calendar, and select a workshop for more 
information or to register on-line.  The 
on-line registration option is available for 
VLCT workshops and events only.

Regional Pandemic Summit for Local 
Responders.  Various dates and loca-
tions around Vermont in May and June.  
Sponsored by the Vermont Department 
of Health.  Check the VLCT Web site 
for registration and contact information.

Reducing and Preventing Beach Closures 
on Lakes and Rivers.  Friday, May 5, 
2006, Lake Morey, Fairlee.  Lake Cham-

plain Sea Grant and EPA New England 
are co-hosting this workshop to pro-
vide tools and guidance for town manag-
ers, town elected and volunteer officials, 
state and local health officials, public 
works departments, local and state park 
and beach managers, and regional plan-
ners interested in reducing and prevent-
ing closing of lake and river beaches and 
swimming holes.  For additional infor-
mation, contact Jurij Homziak or Emma 
Melvin, Lake Champlain Sea Grant, 
at the University of Vermont, 802/656 
0682, Jurij.Homziak@uvm.edu, or 
802/656-9110, emmamelvin@uvm.edu.

Vermont Planners Association Spring 
Seminar. Friday, May 5, 2006, Cyprian 
Learning Center, Waterbury.  Visit the 
VPA Web site at http://www.vermont-
planners.org/ for complete registration 
information.

Selectboard Institute: Part 2.  Saturday, 
May 6, Elks Lodge, Montpelier.  Spon-
sored by the VLCT Municipal Assis-
tance Center, this program provides 
Vermont selectpersons with the funda-
mental skills needed to manage the af-
fairs of the town.  While designed as a 
two-part session (the first was held on 
April 22), attending one session is still 
beneficial.

Conducting Effective BCA Hearings.  
Thursday, May 11, 2006, Town and 
Country Resort, Stowe; repeats on 
Thursday, May 18, 2006, Dover Town 
Hall, Dover.  Sponsored by VLCT 
Municipal Assistance Center.  This 
popular workshop, delivered once in 
northern Vermont and once in south-
ern Vermont, will focus on the legal 

(Continued on Page Eighteen)
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